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1. Ofmue no.ToKeHH 575 5= - .o -
TEIETTIR 3iTHTI TEDCOHATRHBIX JAHHBIX PabOTHHKOB OT
2270 BX EoI0TI530BAaHHA WM YTPATHL
o ¥z ocHOoBaHHH cTarted Komctumyvunn PO,
STMEHHCTPATHBHEIX  [IPABOHAPVIIEHHAX PO,

HAEQOPMALHH. #E DOPMaTH3ainH ¥ 3alHTe HHOOPMalHE»

1.5, [lepcoHaTpHBIC I1aHHBIE COTHOCHTCA K KaTeTOpMH KOHOHUIEHIHAIbHOW HHGOpPMALWH.
PeiM KOHQHICHIMATEHOCTH [IEPCOHATEHBIN JAHHBIX CHUMAETCH B CIydasx 00e3THIHBaHHs WK
10 UCTEHEHHH 73 1T CPOKa XpaHeHHH, eC.1H HHOe He ONPEeIeIeHO 3aKOHOM.

1.4. Hactosmee [loJokeHne yTBepxIaeTCa ¥ BBOIUTCS B JeHCTBHE NPHKAa30M FeHepaIbHOIo
TUPEKTOpa H ABJIAETCA 003aTETbHBIM 114 HCIIOIHEHHUA BCeMH pabDOTHHKAMM, UMEIOIIUMH J0CTYII
K [IEPCOHATBHBIM JaHHBIM,

2. ITonsiTHe H COCTAB MEPCOHATBHbIX JAHHBIX
2.1. IlepconaneHeie gaHHble paboTHUKa — uHpopMmanus, Heobxommmas paboTomarenio B
CBSA3M C TPYJIOBBIMH OTHOIICHHAMH H Kacaroluecs KOHKpeTHoro pabornuka. [Toa napopmanueit
0 paboTHMKaxX NOHUMAIOTCA CBeJeHHA O (hakTaX, COOBITHAX M OOGCTOATENHCTBAX IKU3HH
paboTHHKA, II03BOJIAIOMME HACHTHQUIUPOBATE €10 THYHOCTE. .- 0.

2.2. B cocTaB nepCOHANBHBIX AaHHBIX PAOOTHUKA BXOMAT: i e, e iy v,
- aHKeTHbIe U OHorpadHyecKkue JaHHBIE,

- HAHMEHOBAHME CTPYKTYPHOI'O MOJPA3MCIICHMS; 15kl e i b "Col e

- 3aHEMAaeMas NOJKHOCTh; - DRI G eCT R B Oy R iy

- CBEJICHUS O TEKYINEM JOILKHOCTHOM OKJIAZIE; | « 1.0 ' i 7 o bt

- HacTIOPTHBIC JAHHBEIC] v rifeid d fraead B oUE B R GIICTRME 1

- BIPEC MPOTHMOKM; < syt B 0% #iFiin wdid B0t vt 3800 v sin 39

- IHH; o o .

- HOMEp CTPaXxOBOI'0 CBHIETEILCTBA,;

- JaHHBIe 00 O0pa3oBaHum; . . ol Bt

- JIAHHBIE O JIETAX;

- JAHHBIE O CEMEHHOM IOIOKEHHH; 30 e e TR e 2T

- coJiep:KaHue TPYIOBOTO J0T0BOPA; e R A ST TS

- CoIepKaHMe JeKIapalti, M0JaBaeMOH B HaJIOrOBYIO HHCIIEKIIHIO;

- NOJANTHHHHUKH H KOIIMH NPUKA30B II0 JIMYHOMY COCTaBRy, '~ g

- TMYHBIE 171 ¥ TPY/IOBbIE KHIKKH COTPYIHUKOB;

- OCHOBAHHS K IpHKa3aM I10 TMYHOMY COCTaBY;

- Jenma, COIEpKallHe MaTepuaibl 110 IOBBIICHHIO KBalW(pUKANUM M IEPENoAroTOBKE
COTPY/IHHKOB, X aTTECTAIHH, CIyKeOHBIM paccie0BaHUsIM;

- KOIIMM OTYETOB, HAMIPABIAEMBIE B OPTaHbl CTATUCTHKH.

2.3. JlanHbie JOKYMEHTBI SBIISIOTCS KOH(DUASHIIHATBHBIMHI, XOTs, y4UTBIBasA UX MAaCCOBOCTD H
eIUHOE MeCTO O0pabOTKH M XpaHeHWs - COOTBETCTBYIOUIMH Ipud OrpaHMYEeHHs Ha HHX He
CTaBUTC. : £ R v

v




== 3, 00paboTKa NePCOHAIBHBIX JAHHbIX

S0 Moz ofpadoTrofi TepCOHATBHBIX  JaHHBIX pabDOTHMKA TIOHHMAeTcs [OJydeHHe,
xoMOHHMDOBaHHE, Iepelada HIH Todoe Ipyroe HCIOIb30BaHHE IEPCOHATBHBIX
THHKA. * b NEEE oSG W A - ;

: B 125X 00eCredeHHsl Npas | CBOGOJ geJoBeKa W IpaxlaHWHa paboToiarens W ero
CreIlTiEETETH NpH 00paloTKe MepcoHANBHBIX JIaHHBIX paboTHHKA 0O0s3aHBl co0ionats
JTeTvRomHe oOHIHe TPeDOBaHHUA:

f-.: .. O0padoTKa MEpCOHATBHBIX JaHHBIX pabOTHHKA MOXET  OCYLIECTBIATHCS
#ONTHOMHTETBHO B LETIAX obecneyeHHsA COOMOAEHHS 3aKOHOB M MHBIX HOPMATHUBHBIX TPABOBBIX
ZXTOB., COISHCTBHA pabOTHHKAM B TPYAOYCTpOHCTBe, 0Oy4eHHH U IPOJBMIKEHHH IO CIIy:KOe,
cOSCTIeUEHHS  THUHOH  Oez0macHOCTH  paGOTHUKOB, KOHTPONS KOJMYECTRA U KadecTea
3BITOTHASMON padoThl H 00ECTIEYEHNAA COXPAaHHOCTH HMYILECTBA.

.22, Ilpr onpexeneHun obObeMa H cojepikaHus o0pabaThBaEMBIX MEPCOHANIBHEIX TaHHBIX
nafoTHHKA pad0ToIaTeTh JOJKEH pyKoBoacTBoBarkest KoncTuTynumeidt Poccuiickoit ®@enepannmu,
Tpr1osent KodexcoM H HHBIMH (e1epanbHBIMUA 3aKOHAMH.

3.2.5. IloTryueHuwe mepcOHAIBHBIX [JAaHHBIX MOMKET OCYIIECTBIAATBCA KaK IyTeM
peICTABICHUS UX caMUM pabOTHUKOM, TaK M IIyTEM IOMYYEHHS UX U3 WHBIX UCTOYHHUKOB.

3.2.4. llepcoHaTbHEIE HaHHBIE CIEOyeT IONy4Yarb y Hero camoro. Eciau mepconaTpHEBIC
JanHble paOOTHHKA BO3MOKHO MOIYYUTh TOIBKO y TPETHEH CTOPOHBL, TO pabOTHHK /10.TKeH ObITh
VBEIOMIEH 00 3TOM 3apaHee H OT HEro JO/KHO OBITH TNONYYEHO TNHCBMEHHOE COTJacHe.
PadoTtoate s 101KeH coOOIMUTE pabOTHUKY O LENAX, MPEANOoNaracMblX HCTOYHUKAX U CrocoGax
IOIVIEHHS [E€PCOHATRHBIX JaHHBIX, @ TaKk e O Xapakrepe IOUIeKAINUX IOJYYEHHIO
NepCOHATLHBIX JaHHBIX U MOCICACTBHAX OTKasza paboTHMKa JaTh NMMCBMEHHOE COITIacHe Ha uX
NO.TVUEHHE.

3.2.5. PabGotonarens He WMEET IMpaBa Mojy4ath ¥ 0OpabaTeIBaTh NMEPCOHATBHBIE JIaHHBIE
paCOTHHKA O €ro MOJHTUYECKHX, PEIMIHO3HBIX M MHBIX YOCKICHMSX M YaCTHOM Xu3HH. B
C.Ty4asx. HENOCPEICTBEHHO CBA3AHHBIX C BONPOCAMH TPYAOBHIX OTHOIIEHWH JaHHBIE O YACTHOM
AH3HH paCoTHHKA (MH(pOpMaLuA O KH3HENCATCIBHOCTH B chepe CeMEHHBIX OBITOBBIX, JTMYHBIX

OTHOMIEHHH ) MOTYT OBITh OIy4eHB! 1 00paboTankl paboTOAATENEM TONBKO C €ro MUCEMEHHOTO

i

Cor.1acH4. !

3.2.6. PaGoTonatens He WMEET MpaBO MOMy4aTh W 06pabarTbIBaTh NEPCOHATBHBIE TaHHBIE
pabOTHHKA O €ro 4WiICHCTBe B OOMIECTBEHHBIX OOBECIUHEHUAX MIH ero npodcorsHoi
,IeF[Te.'[bH OCTH, 3a HCKJIFOYEHHEM CIIydaeB, PeTyCMOTPEHHBIX QeepalbHbIM 3aKOHOM.

3. K oOpabotke, nepe,uaqe M XPaHEHUIO HEePCOHAIBHBIX JaHHBIX pabOTHUKA MOTYT HMETh
JOCTYTI COTPYIHHKH: : :
- OVXTATTepuH; : _
COTPYIHHUKH CITykOBI yIpaBJIeHUS IEPCOHAIIOM;
COTPYIHHKH KOMIIBIOTEPHBIX OTIEIIOB. :
3.4. Hcrno:1p30BaHMe NMEPCOHATBHBIX JAHHBIX BO3MOKHO TONBKO B COOTBETCTBHH C TIEJISMH,
CIIpeeIMBIIMMU UX MOTy4YEeHHE.

3.4.1. TlepconanbHble JaHHBIE HE MOrYT OBITh HCIONB30BAHBI B IEISX IPUYHHCHHS
HMVIIECTBEHHOTO M MOPAlbHOTO Bpelia IpaKaaHam, 3aTPYIHEHHS pealM3alldd IIpaB H CBOOO
rpaxiaH Poccuiickoit ®enepaunn. OrpaHuuenune npaB rpaxnad Poccuiickoit ®enepanmu Ha
OCHOBE HCIIONL30BaHUS HHGOpMALMM 00 MX COLMANBHOM IPOMCXOXJIEHHH, O PacOBOWH,
HAITHOHATHHOH, S3BIKOBOH, PEIUTHO3HON M NMapTHHHON NPHHANICKHOCTH 3aIpPEIIeHO U KapaeTes




= JOOTBSTCTBHH C 3aKOHOJATENBCTBOM.
> 2 Ilepeaaya nepcoHalIbHBIX JAaHHBIX pabOTHHKA BO3MOJKHA TOIBKO C COIVIacus paboTHHKA

o TVHASX. TPSMO TIPeyCMOTPEHHBIX 3aKOHOIATETECTBOM.

2 . Ilpu mepenade MepCcOHANBHBIX TaHHBIX paboTHHKa paboTonmaTens AOIKEH coOmomaTs

I InEoIMe TpeOOBaHMS!

- #¢ coo0lIaTe HepcoHalbHBIE JaHHble pabOOTHHKA TpPeTbed CTOpoHe 6e3 NMHCEMEHHOTO
enrZzo¥s  pabOTHHMKA, 3a HCKIIOYEHMEM CIydaeB, KOIJa »JTO HEOOXOAMMO B  LEIiX
TTEIWTIDSKICHHS YTPO3Bl JKHU3HU M 3/I0POBBIO paﬁommca a TaKKe B CIIydasiX, YCTaHOBJICHHBIX
';-- “<PATTBHBIM 3aKOHOM; N E - . .

- He cooOmaTh TNEepcOoHANbHBIE JlaHHble pPabOTHHKA B KOMMEPYECKMX Iensx 0e3 ero
TECBMEHHOIO COIIACHA, .

- MPSIVIPEINTH JIUI, MONYYAIOMMX NEPCOHANBHBIE NAHHBIE PabOTHMKA, O TOM, YTO STH
TZEHBIE MOTVT OBITh HCIIOIB30BAHBI JIAIb B LENAX, I KOTOPBIX OHH COOO1IEHBI, U TpeboBaTh OT
STEN MU OJTBeP/KIEHHA TOTO, YTO 3TO mpaBwiIo cobmonero. Jluma, nomydarormue
TEpPCOHATBHBIE  JaHHble  paboTHHKA,  00s3aHBl cOOmMIOaTE  peKHM  CeKPETHOCTH
zoHbHICHIHATEHOCTH). [laHHOe TON0KEHHE HE PAcIpOCTPaHIETCs Ha OOMEH NepPCOHAIbHBIMH
JaHHBDMH pabOTHHKOB B IIOPSIKE, YCTAaHOBICHHOM (heepalbHBIMU 3aKOHAMH;

- paspemarts JOCTYI K IIEPCOHANBHBIM JaHHBIM PabOTHUKOB TOJBKO CIIEHHAILHO
VTI0.THOMOYEHHBIM IHIAM, ONpEJE/IEHHBIM OPHUKa30M MO OpraHu3alliM, NPH 3TOM YKa3aHHEIC
Hlla JOTLKHBI HMETh IIPABO MOJY4aTb TOJBKO T€ MEPCOHAlbHbIE JaHHBIE PabOTHHKA, KOTOphIC
He0OX0IUMBI 715 BBIIOTHEHHS] KOHKPETHBIX (DYHKITHIA;

- HE 3aIpaluBaTth HHPOPMALHIO O COCTOSHHH 3M0pOBbS pabOTHMKA, 32 UCKIIFOYCHHUEM TEX
CBeIeHUH., KOTOPhIe OTHOCATCS. K BOTIPOCY O BO3MOXKHOCTH BBIIOTHEHUS. paOOTHHKOM TPYHOBOI
(QYHKIIMH:

- 7IepeaBaTh NEPCOHANBHEIE NaHHBIE PabOTHHKA MPEACTABUTESIM PabOTHHKOB B MOPAIKE,
veraHoBlIeHHOM TpynoeM KopekcoM, H OrpaHM4YHBaTh 3Ty HHGOPMAIHIO TOJBKO TeMH
TepCOHATHHBIMA JaHHBIMH pabOTHHKA, I(Ul‘OpBIe HEOOXOMMBI (ISl BBITOIHEHHS YKa3aHHBIMHU
ITpeICTaBUTEIIMHU X QYHKIUH. - :

3.3.2. [lepenava nepcoHaIbHBIX JAHHBIX OT AEPXKATENSA MM €TO MPEJCTaBUTENeH BHEITHEMY
MOTpeCHTEMIO MOKET JIOMYCKaThCd B MUHMMANBHEIX 00BEMaxX W TOJBLKO B LIESX BHIMONHEHHS
3a71a4. COOTBETCTBYIOMUX 00BLEKTHBHON IpHUNHE cOOpa 3THX JaHHBIX.

3.5.3. Ilpu nepeznauye NMepcoOHAIBHBIX JAHHLIX PabOTHHKA NOTpeOUTENsIM (B TOM YHCIE H B
KOMMEPYECKHX IIeNsX) 3a HpelieNibl OpraHu3anuu paboTofaTens He MOJDKEH Coo0IaTh 3TH
JaHHBIE TPEThEH CTOpPOHE Oe3 MUCEMEHHOro coryiacusi pabOTHHKA, 32 MCKIOYEHHEM CIIyJaes,
KOT1a 3TO HeoOXOAUMO B IENAX MPEAyNpPEKICHUS YIPO3bl XKHU3HHA H 3JI0POBLIO pabOTHHKA HITH B
CIydasx, yCTAHOBICHHBIX (e/iepalbHBIM 3aKOHOM. -

3.6. Bce Mepsl xoHbuAeHIMATEHOCTH npu cbope, 00paboTke ¥ XpaHEHHH MEPCOHAIBHBIX
TAHHBIX COTPYAHHWKA paclpoCTpaHsMIOTCSs Kak Ha OyMakHbBle, TaK M Ha OSIEKTPOHHEIE
(aBTOMATH3WPOBaHHbBIE) HOCHTENH HHPOpMALIHAK.

3.7. He nomyckaercs OTBE€4aTh Ha BOIPOCHL, CBS3aHHBIC C TNepefadeil NepCOHANBHOM
uHbopMalH 1o TenedoHy Wim pakcy.

3.8. XpaHeHue NepcOHANBHBIX JaHHBIX JIOJKHO TIPOHMCXOIHUTH B nopxmce HCKJIFOYAIOIEM HX
yTpaTy UM UX HENPaBOMEPHOE HUCIIONB30BaHHE. ol .

3.9. Ilpu npuHSTHM pEIIeHHH, 3aTparMBalOIIUX HHTepechl paboTHuka, paboroparens He
HMeeT TIpaBa OCHOBHIBATBCS HA TIEPCOHATBHBIX JAaHHBIX pabOTHHKA, IOJIY4eHHBIX
HCKITFOUMTEIRHO B pe3ylbraTe MX aBTOMATH3HPOBaHHOM 00paboTKM MM  3NEKTPOHHOTO

4
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; ” 4. ,[[oc'ryn K l‘leCOH&J‘leMM AAHHBIM
BH\TpEHHHH JOCTYIH (HOCTYIl BHYTPH OpraHH3alAn).
. [Tpago 10CTyNA K MEepCOHANBHEIM JAHHBIM COTPYIHUKA UMEFOT:

- 323IVIOMAs:

- 32MeCTHTe b 3aBeaytomei no AXP;

- ozepatop II9BM; : B 2

— (aM paOOTHHK, HOCHTENDb MAHHBIX .. ... . .- 4 oo

— 1eI0NPOH3BOIMTEND

—- Me2IWUKWHCKad CecIpa g ENE e

— BOCITUTATETH.

- IpVTHE COTPYAHMUKH OpPraHM3alliy P BEITOJIHEHHH MU CBOMX CIIyKeOHBIX 0043aHHOCTEH.

=22, Tlepeuenp nMu, HMEIOMKX AOCTYNl K [E€PCOHANBHBIM JAaHHBIM pPabOTHUKOB,
CGIDeIeI9eTeA IPHKA30M I'eHepallbHOTO JTUPEKTOpa OPraHH3alUuH.

<. _. BHemHHA J0CTYIL.

=.2.1. K gucay MaccoBpiX noTpebuTenedl nepcoHANbHEIX NAHHBIX BHE OPranM3aiuy MOXKHO
OTHECTH IOCYIAapCTBEHHBIE H Herocy,uapcmeHHHe (l)yHKHHOHaJIbHHe CTpYI(‘I'ypr‘

- HATTOTOBBIE MHCIEKITHH; %7 - 4 i st i

- IPABOOXPAHHTENBHEIE OPraHbl;

OPTaHBI CTATHCTHKH, /.= 1y 5y

- CTpaxoBBIE areHTCTRA;

- BOGHKOMATHI: . AL e

- OpraHbl CONHATBHOTO CTPaxOBaHUs;

- ICHCHOHHBIE QOHIBI;

- I0Ipa3IeIeHUs MYHHIIHITATBHEIX OPraHOB YIPABICHHUS,

_____ Hazzopuo- KOHTpO‘[];HBIe OpI‘aHBI UMEIOT nocryrx K nmbopmannu TOJILKO B cd)epe
CBOSH KOMIETEHIIMH, w1 ip-adyvilosl SRy o 8o 1 i

4.2.53. OpraHusaliuy, B KOTOPBIE COTPYAHHUK MOMKET OCYLIECTRAATH MEPEUNCIICHUS JICHEKHBIX
CP2ICTR (CTPaxOBble KOMIIAHHH, HEroCyJapCTBEHHBIC MEHCHOHHEBIE (OHIIBI, 0IaroTBOPHTETBHEIE
OpraHH3almd, KpeIUTHBIE YYPEKIEHHS), MOTYT TOIYyYUTh JOCTYI K TEPCOHANLHBIM JaHHBIM
ra00THHKA TOIBKO B CIydae ero MUCBMEHHOTO pa3pellicHHs.

+.2.4. [IpyTHe Oprasu3alui.

Cre1enns o paboTaroumeM COTPYIHHKE WIH YK€ YBOJIEHHOM MOTYT OBITH IIPeIOCTaBIICHBI
ZDVTOH OpraHM3alliy TOJBKO ¢ MHCEMEHHOIO 3anpoca Ha OllaHke OpraHu3alyu, C [MPUIIOKEHHEM
LOTHH HOTAPHATHHO 3aBEPEHHOrO 3asBIeHUs paboTHHKA.

[lepcoHATBEHBIE [JaHHBIE COTPYZHHMKA MOIYT OBIThH IPEIOCTABIEHBI POJACTBEHHHKAM HIIA
Z7EHAM er0 CeMBH TOJIBKO ¢ MACBMEHHOI'O pa3pelIeHus caMoro COTpy/IHHUKA. '

B ¢1yvuae pa3Boaa OwrBoIas cympyra (Cynpyr) MMEIOT IpaBO OOpaTUThLCS B OPraHH3aIHIo C
THIBMSHHEIM 3alpOCOM O pasMepe 3apaboTHOM miaThl coTpyaHuKa 6e3 ero cornacud. (YK P®).

5. 3amuTa HepcoHANbHBIX JAHHBIX
=.1. TToa yrpo30# WX ONaCHOCTBIO YTPATHI EPCOHANBHBIX JAHHBIX NOHUMAETCS €AMHUYHOE
273 KOMILIEKCHOE, pealbHOe MM IMOTEHIMAIbHOE, AKTMBHOE MM IIaCCHBHOE IIPOSBIEHHE
ITOVMBIILTEHHBIX BO3MOXHOCTEH BHEITHMX MIIM BHYTPEHHHX HCTOYHHKOB YIPO3HI CO3/aBaTh




HeO.TarONpHATHBIE COOBITHS, OKa3bIBaTh JecTabMIM3MpYIONlee BO3/JCHCTBHE Ha 3allMIIAEMYIO
Hﬂcbopua.umo

. Puck yrposst mo65m UHGOPMATMOHHEIM peCcypcaM CO3JAl0T CTUXUiHBIE OencTBUf,
SRECTpeMalbHbIe CHTYAIlMH, TEPPOPHCTHUECKHUE ACHCTBHUS, ABAPHH TEXHUYECKUX CPEICTB U JTMHHI
oB43M.  ApyrHe  OoOBbeKTHBHbIe  OOCTOATENBCTBA, 4@  TaKKe  3aMHTCPECOBAHHBIE H
{23aHHTePECOBAHHBIC B BOSHHKHOBEHHH yIPO3HI JIUNA.

5.3, 3ammTa NepCoHANbHEIX NAHHBIX IPENCTABIISET oGOl KeCTKO pernaMeHTHpPOBaHHBIH 1
IMHAMHYECKH TEXHOIOTHYECKUH IpOLece, NPEeayNpeKIaroNMi HapymIeHHEe JOCTYIHOCTH,
11¢.JOCTHOCTH, JOCTOBEPHOCTH M KOH(QHIEHIMAIBHOCTH NEPCOHANBHBIX JAHHBIX M, B KOHEYHOM
cgete, OOECHEYMBAIOMMI JOCTATOYHO HAJEexHYI0 OezonmacHOCT> HMHGOpPMANUH B Ipollecce
VIIpaBJIeHYECKON M IPOU3BOACTBEHHOH EATEIBHOCTH KOMIIAHHH.

5.4, 3amuTa NepCOHAIBHEIX JaHHBIX pabOTHHKA OT HENIPABOMEPHOI'0 HX HCIIOIB30BAHUA HIIH
VTpaThl J0/DKHa OBITh oOecnedeHa paboTojareneM 3a CYET €ro CpeICTB B HOPSAJKE,
VCTAHOB/ICHHOM (elepalbHBIM 3aKOHOM.

5.5. « BHYTpeHHS 3alHTay,

5.5.1. OcHOBHBIM BUHOBHMKOM HECaHKIIHOHMPOBAHHOTO JOCTYNA K MEPCOHANBHBIM JTaHHBIM
ABIAETCA, KaK MpaBUNo, NepcoHal, paboTaromuil ¢ JOKYMEHTaMH H 0aszaMd JaHHBIX.
PermameHTalus JOCTYNA NEPCOHATa K KOHQUIEHIHAILHBIM CBEJICHHAM, NOKYMEHTaM H Ga3am
JAHHBIX BXOJMT B 9YHMCIIO OCHOBHBIX HAIMpPAaBICHHHA OPraHM3alMOHHONW 3aIMUTHEI HHPOPMAIHH U
npelHa3sHa49eHa JUIS PasrpaHUYCHHMS TIOJHOMOYME MEXYy PYKOBOAMTEISMH W CHEHHATHCTAMH
OpraHH3alyHy. s e reen Lt

5.5.2. Jma oﬁecneqenua BHyrpeHHeﬁ 3amm"m rrepcona.rrbﬂm JaHHBIX PpabOTHHUKOB
HeoDX0MMO CODIIOATh PAd Mep:

- OTpaHHYE€HHE U perjiaMeHTalusi cocraBa pabOTHUKOB, (YHKIMOHANBHBEIE 00S3aHHOCTH
KOTOPBIX TPeOYyIOT KOHQUACHIMATBHBIX 3HAHUI;

- cTporoe u3bHparenbHOoe H 06OCHOBaHHOE pacrpefielieHHe JOKYMEHTOB H HH{OpMamHH
MEKIAY pabOTHHKaMH; : :

- palMOHAILHOE pa3MemieHHe pabodux Mect pabOTHHUKOB, NIPU KOTOPOM HCKIFOYATIOCH ObI
DeCKOHTPOIBHOE UCTIONB30BaHNME 3aMUINAaeMOl HH(opManuy;

- 3HaHUE pabOTHHKOM TpeDOBaHHI HOPMATMBHO — METOJMYECKHX JOKYMEHTOB IIO 3aIUTE
AHGbOpMaIINK U COXPaHEHHH TalHEI, i & ;

- Hamuyue HEOOXOIMMBIX YCIOBHH B HOMeLT.[eHHH st paboTel ¢ KOH(UICHIHATEHBIME
JOKyMeHTaMH U Ga3zaMu JlaHHBIX;

- OTIpeieNIeHne U peraaMeHTalus cocTaBa paboOTHUKOB, MMEIOMIMX IIPaBO AOCTYyNa (BX0/a) B
IOMeEIIEHHE, B KOTOPOM HaXxOJUTCH BHIYHCITHTENbHAS TEXHUKA,

- OpraHu3alys NOPsAKa YHHITOKEHIA WHOOpMAa1H;

- CBOEBPEMEHHOE BBIABICHUE HapyUICHUS TpCﬁOBaHPIPI paspelIuTeNnbHON CHCTEMBl JOCTYIa
paboTHHKAaMM II0/Ipa3/eeHNs; _ ,

- BOCIHTATENbHA! M pa3biICHUTENbHAs paboTa ¢ COTPYIHHKAMH [OApa3feiieHus 10
PEAYTIPEKAECHHIO YTPAThl HEHHBIX CBEAEeHUH MpH paboTe ¢ KOHOHIEHIHAIBLHBIMU JOKYMEHTaMU;

- He JIOIyCKaeTCsi Bbijjaya JMYHBIX JieNl COTPYIHMKOB Ha pabounde MecTa pyKOBOAWTENCH.
Jlvgmble Aena MOTYT BhIAABAThCS Ha pabouMe MecTa TONIBKO TIEHEepaTbHOMY JHPEKTOPY,
pabOTHHKaM OT/AeNa NepcoHaja ¥ B UCKIIOUMTENbHBIX CoydasX, 0 IHCEMEHHOMY pa3pelIeHHIO
reHePaTbHOIO JHPEKTOpPa, - PYKOBOAHTENIO CTPYKTYpPHOIO TNOApa3fleNieHHs (HalpHMEp, IIpH
MOJIrOTOBKE MAaTEPHAIIOB I ATTECTALIMH pabOTHHKA).

5.5.3. 3amuTa NepCOHANBHBIX JAHHBIX COTPYIHUKA HA DIEKTPOHHBIX HOCHTEIAX.




Bce mamkwm, conepikainpe IepcOHANbHBEIE JaHHBIE COTPYIHHMKA, JOJUKHEI OBITH 3alTHIIECHBI
TzpoleM., KOTOpBIM  coobmaercs pyKOBOJMTETHO CIykOBl yNpaBlIeHHA MEPCOHAIOM H
- =0BOIMTENO CITYXKOBI HHQOPMALMOHHEIX TEXHOIOTHH

2 6. «BHeInHAS 3amuTay. | o

6.1, JIng 3amurel KOH(PUACHUHANBHOH HHGOpPMAUMH CO3JAfOTCA IeJeHaNpaBIeHHRE
=27 TarONPUATHBIC YCIOBHS W TPYIHONPEOJOJHMBIC NPEIATCTBHA A4 JIHNA, NBITAIOUIErocs

. 32pIIUTE HECAHKIMOHUPOBAHHBIN JOCTYN W OBJlazeHue uHpopMmanueii. Llenso u pesynsratom
=20 AHKIHOHMPOBAHHOTO JOCTyNa K HHQOPMAllMOHHEIM pecypcaM MOKeT OBITh HE TOJBKO
- 37aJeHHUE [EeHHBIMH CBEJICHUIMH U UX MCIIO0JIB30BaHKUE, HO ¥ MX BUJOM3MEHEHNE, YHUUYTOXKEHHUE,
sHeCeHUe BUpYyca, MOAMEeHa, halbcubHKaIns COAepPKaHusI PEKBH3UTOB JOKYMEHTA H JIp.

5.6.2. Tlom TDOCTOPOHHMM JHLOM [OHuMMaeTcs Jnoboe JHMIO, He HMEIoee
=2710CPEJICTBEHHOI0 OTHOIIEHUS K JESTEeIBHOCTH KOMIIAHWH, NOCETUTENH, pabOTHHUKM JpyTHX
OPraHU3AIMOHHBIX CTPYKTYp. [locTOpoHHMe MIa He JNOJKHEI 3HATh pacrpeseneHue (yHKIUE,
nadoune MPOLEeCChl, TEXHOJIOTHIO COCTABNeHHs, OQOPMIICHHS, BEICHHA U XPaHEHHS JTOKYMEHTOB,
—¢1 ¥ paboynx MaTepUaNoB B OTIENE MEPCOHANA.

5.6.5. Jlns obecriedeHus BHEINHEH 3alUTHl NEPCOHATHHBIX JAHHBIX COTPYIHHKOB
He00XO0IUMO COOIMIOATE PAJI MED:

- TOPAIOK IpUEMA, YUeTa H KOHTPOJS JeSTeIIbHOCTH OCETHTENCH;

- IPOTYCKHOH PEXKUM OpraHU3aIuu; '

- VYET ¥ NOPAIOK BBIIa4YH YJAOCTOBEPEHHI; o

- TeXHUYECKHE CPEJCTBA OXPaHbl, CHTHAIMA3AllUH; -l
NOPAIOK OXPaHbl TEPPHTOPUH, 3NaHHH, IOMEIIEHAH, TPAHCIIOPTHBIX CPEACTB;
tpeboBanus K 3amuTe HHOOPMALIHK IPH HHTEPBLIOMPOBAHIH U COOECeI0BaHHSIX.

3.7. Bee numa, cBg3aHHEIE ¢ MOdydeHHeM, 00paboTkol M 3alIMTON MEePCOHAIBLHBIX JTaHHEIX,
00s3aHbl NoANHUCcaTh 0043aTEIBCTBO O HEPA3IJIAILCHUH NEPCOHANBHBIX JAHHBIX pabOTHHKOB.

3.8. [1o BO3MOKHOCTH ITepCOHAIBHEIE NaHHbIE 00€3/THUYUBAIOTCS.

5.9. Kpome Mep 3amuThl NMEPCOHAIBHBLIX MAAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paGoromareny, pabOTHUKH M WX IMPEJICTaBUTENH MOIYT BbipabaThIBaTh COBMECTHBIE MEpBI
3aIHTEl IEPCOHANBHBIX TaHHBIX PaOOTHHUKOB.

6. IIpaBa u obsi3aHHOCTH paboTHHKA

6.1. 3akpennienHe npaB paOOTHHKa, PErNTaMEHTUPYIOMHX 3alIUTy €ro IepPCOHATBHBIX
JNaHHBIX, 00ecreqnBacT COXPAHHOCTD NOJHON U TOYHON HHAOPMAITNH O HEM.

6.2. PabOTHHKH M HX INPEACTABUTENHM JOJ/DKHBI OBITH O3HAKOMIJIEHBI IO PaclIUCKy C
JOKYMEHTAMH OpTaHM3alliH, YCTaHABIMBAIOIHMH NOPAIOK 06paboTKH NEpCOHAIBHBIX JaHHBIX
pabOTHHUKOB, a Takxke 00 UX npapax u 00A3aHHOCTIX B 9TOH 061acTH.

6.3. B memsx 3amMThl MEPCOHANBHBIX NAAaHHBIX, XpaHammuxcs y pabortonarens, paboTHHK
UMEET IIPaBo: i SRR el _ Tt :

- TpeOOBaTh HMCKIIOYEHMS MM MCIPABJICHMA HEBEPHBIX MM HENOIHBIX IEPCOHANBHBIX
JaHHBIX.

- Ha cBOOOHEBI OecriaTHEIM OCTYNl K CBOMM IIEPCOHAIBHBIM JaHHBIM, BKIIOYAd TPABO HA
nosTydeHre Konui Mmoo 3amicH, coaepikaneit mepcoHaNbHbIC TaHHBIE,

- IEpCOHAJILHEIE JaHHEBIE OIEHOYHOrO XapaKkTepa JOIIOJHHUTE 3asBIICHHEM, BEIPAXKAIOIIHM €T0
coOCTBEHHYIO TOYKY 3PEHHUS;

- OIIPEJIeNIATh CBOMX IIPEICTABHTENEH [UIsl 3aIATHI CBOUX IIEPCOHATIBHBIX JaHHBIX;

- Ha COXpaHECHME H 3allUTY CBOCH JTMYHON M CEMEHHOM TalHBL

- Jp—



6.4. PaboTHHK 00s3aH:

- T1epenaraTh paboTOAATEIO HKIH €TI0 IPSICTABMTENIO KOMILIEKC JOCTOBEPHEBIX,
ZOXVMEHTHPOBAHHBIX TIEPCOHANBHBIX JaHHBIX. COCTAaB KOTOPBIX YycTaHOBIEH TpynoBemM
v ZercoM PO, A T _

- CBOEBPEMEHHO coolmarh paborogare o 00 H3MEHEHUH CBOMX IEPCOHATBHBIX JAaHHBIX

~.3. PaBoTHUKE cTaBAT paboTomaTelsi B H3BECTHOCTE 00 W3MEHEHUH (QaMUIUH, UMEHH,
-T=eCTBa, JaThl POXKACHHA, YTO NOAY4YaeT OTpakeHHEe B TPYINOBOH KHMMKKE HAa OCHOBAaHUH
~7¢ICTaBAEHHBIX JOKYMEHTOB. [lpy HEoOXOAMMOCTH H3MEHSIOTCS HdaHHbIE 00 oOpa3oBaHuWH,
—rodeccnd, COEIMANBHOCTH, IPHCBOCHUHE HOBOI'O paspsijia u Iup.

0.6. B mengx 3am@Thl YaCTHOM KU3HH, JTMYHONW U CEMEHHOM TalHBl Pa0OTHUKH HE NOJKHBI
2TKA3BIBATBCA OT CBOETO MpaBa HAa 00pabOTKY NEPCOHAIBHBIX JAHHBIX TOJIBKO € MX COIJIACH,
TOCKOIBKY 3TO MOJXKET I10BJI€Yh MPHIYHHEHHE MOPATBHOT0, MaTEPHAIEHOTO BPEA.

7. OTBETCTBEHHOCTD 32 pasrjameHde KOHPHAeHIHAILHOH HHOPMALHH,
CBSI3AHHOM C NEPCOHATBLHBIMH JaHHBIMH

7.1. IlepconanbHas OTBETCTBEHHOCTh — OJHO H3 IJIaBHBIX TpeOOBaHHWM K OpraHu3anuf
HVHKUMOHMPOBAHHS CHCTEMBI 3aIUTHI MEPCOHATbHOH HHbOpPMaNMH M 00f3aTeNnbHOE YCIIOBHE
ooecrneueHHs YQGEKTUBHOCTH 3TOH CHCTEMBL,

7.2. KOpugudeckue U (PHU3UYECKHE IHIA, B COOTBETCTBHH CO CBOMMH MOJHOMOYHSMHU
BIalerolde uHpOpMalued © rpaxiaHax, [OJIyYalollue M HCIIONB3YIOMIUE €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBHMU C 3aKOHOaTelIbeTBOM Pocculickolt ®enepanuy 3a HapymeHue
pekHMa 3aIlUThL, 00paboTKy B MOPA/AKAa HCIOIR30BAHUA 3TOH HHGOPMAIIHH.

7.3. PykoBoauTeNb, paspeiuaomui JOCTY COTPYAHHKA K KOHQUICHIMATLHOMY JOKYMEHTY,
HeceT NepCOHATIBHYIO OTBETCTBEHHOCTD 3a JaHHOE pa3pelleHue.

7.4. Kaknpli COTPYAHMK OpraHU3allid, MONY4Yaromud Ansd paboThl KOHQHICHIMATBHBIH
JOKYMEHT, HeCeT eJMHOIMYHYIO OTBETCTBEHHOCTh 32  COXPaHHOCTh  HOCHTENS W
KOH(HICHITHATILHOCTE HHOPMAIHH.

7.5. Jluna, BUHOBHbIE B HAPYIIEHHUH HOPM, PEryIHPYIOMHX TTOay4YeHHe, 00paboTKy H 3aIldTy
MepCOHATBHBIX JaHHBIX PabOTHHKA, HECYT AUCIMILTHHAPHYIO, AIMAHUCTPATHBHYIO, IPaX 1aHCKO-
TPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTD B COOTBETCTBUH C (enepalbHbIMHA 3aKOHaAMH.

7.5.1. 3a HeuCHONHEHHE HJIH HEHAIUIOKAIIee HCIOTHEHHE pPabOTHUKOM II0 €r0 BHHE
BO3JIOKEHHBIX HA HEro obs3aHHOCTEH MO COOMIONEHHIO YCTAHOBICHHOrO NOpsAaka paboTel co
CBEAEHMSMHM  KOH(HUAEHUMANIBHOrO  XapakTepa  pafoTojarenh  BIOpaBe  IIPUMEHSTH
npeaycMorperusle TpynoBeiM Konexcom THCIHIUTHHAPHEIE B3BICKAHHS.

7.5.2. IomKHOCTHBIE JIUIA, B 00S3a8HHOCTS KOTOPBIX BXOIMT BEACHHE TEPCOHATBHAIX JAHHEIX
COTpYAHHKA, 0043aHBl 00ECHEYHTh KaKAOMY BO3MOXKHOCTH O3HAKOMJICHHS C JOKYMEHTaMH H
MaTeprajlaMH, HEIIOCPEICTBEHHO 3aTpardBalOIHMH €ro IpaBa M CBODOABI, €CIH HHOE HE
NpeaycMOTpeHo  3akoHoM. HenpaBomepHBI 0TKa3 B IPEJOCTABICHUM COOpAaHHLIX B
VCTAHOBJICHHOM TOPAJKE [JOKYMEHTOB, JIMO0 HECBOEBPEMEHHOE [PENOCTaBlIeHUE TaKHX
JOKYMEHTOB HJM HHOH HHQOpManmMM B COy4asX, MNPEOyCMOTPEHHBIX 3aKOHOM, JmMbo
NPEAOCTABIIEHUE HEMOJHON MM 3aBEIOMO JIOXKHOM HMHQOpMALMM — BIIEYET HANOXKEHHE HA
NOKHOCTHBIX ITML agMHHMCTpaTtHBHOro mrpada B pasmepe, ompezensemom Koaekcom 06
aJIMHHHCTPATUBHBIX [IPABOHAPYIIECHHSIX. :

7.5.3. B coorerctBun ¢ I'paxpanckuM KojekcoM Imna, HE3aKOHHBIMH METOIAMH
MOJyYMBIIME WHGOOPMAIMIO, COCTABIAIONIYIO CHyxeOHYI0 TaliHy, 00s3aHBI BO3MECTHTH
HpHYHHEHHBIE YOBITKH, IPHYEM Takas e 00sS3aHHOCTh BO3JIaraeTcs 1 Ha pabOTHHKOB.




7.5.4. Yro:1oBHas 0TBETCTBEHHOCTS 3@ HapylIeHHe HEIPUKOCHOBEHHOCTH YaCTHOM KH3HHU ( B
TOM YHCJIE€ HEe3aKOHHOE COOHpAaHHE HIM PAaCIpPOCTPAaHEHHWE CBEJACHUH O YaCTHOW KHM3HU JIMIA,
COCTABIISAIOMIEr0 €0 THYHVIO HIH CeMeHHVIO TaliHy, 6e3 ero coryiacus), HepaBOMEPHBIA JOCTYIL
K OXpaHAEMOH 3aKOHOM KOMIBHOTEPHOH HH(GOPMAIIMH, HEMPABOMEPHBIH 0TKA3 B MPEIOCTaBICHHN
cOOpaHHBIX B YCTAHOBICHHOM [OPAIKE I0KYMEHTOB M CBEACHHH (ECIM 3TH ACSHUSA IIPUYHHUIIHA
BpEJ IIpaBaM M 3aKOHHBIM MHTEpecaM I'pakiaH), COBEPIIEHHBIE TUIIOM C HCIIOIb30BAHHEM CBOETO
CIIy)KeOHOro TOTOKeHHs HaxasbBaeTcs 1TpadoMm, MO0 JHMIIEHWEM IpaBa 3aHHMATh
OTIpe/leNleHHbIe JOTKHOCTH WIH 3aHWMAThCHA ONPEACICHHOW NEATENIbHOCTBIO, MO0 apecToM B
coorBeTcTBUU ¢ YK POD.

7.6. HeripaBoMepHOCTh 1€4T€IHOCTH OPTaHOB TOCY/IapCTBEHHOMN BIACTH M OpraHu3aluii 1mo
cOopy M HCIOIb30BAHUIO IIEPCOHATBHBIX JAHHBIX MOMKET OBITh YCTAHOBIEHA B CyaeOHOM
TIOPSAKE. '
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